
Graduate Coordinators’ Meeting 
Wednesday, September 19, 2018 

2:00-3:00 pm    CVA 149 
 
 

FYI: 
 

1. Guests:  Yimin Wang, Executive Director, INTO Illinois State  
Kayla Carroll, Director of International Admissions 

 
2. Admissions 

a. Fall 2018 enrollment grids coming soon.  
b. Slate Admissions Trainings scheduled: Register: connect.illinoisstate.edu/portal/grad-coordinator 

i. September 28, 9am 
ii. October 1, 9am 

iii. October 2, 1:30pm 
iv. October 5, 1:30pm 

 
3. Enrollment Management 

a. Commencement booklet: Each fall we update the list of jobs our graduate students get in the 
commencement booklet. Please send examples to Amy Hurd ASAP.  
 

4. Office of the Registrar: 
a. Graduate Assistant Health Insurance: Please communicate with GA’s about loss of health insurance 

if they drop below 9 credit hours & have an approved course load waiver on file. They may purchase 
their own private insurance or go through ISU if purchased before the deadline…September 4th was 
the deadline for this semester. 

b. Course load waivers: “Only GA’s registered for less than 3 hours in summer; or less than 5 hours in 
fall or spring semesters, will be charged FICA taxes.  If a student is graduating in a given semester, 
enrolled in fewer hours than listed above, and wants to be exempt from paying taxes, the CLW 
(PERS 938) needs to be approved through Graduate School office and HR with the “B” rationale, 
“Student in last semester, no additional hours required” checked on it.  Only the “B” rationale 
exempts from paying tax.  All other GA’s enrolled in fewer than 3 in summer; 5 in fall or spring, will 
pay taxes.  For the complete details on student tax exemption see: 
payroll.illinoisstate.edu/taxinformation/withholding/employment/student.shtml 

 
5. Policies & Processes 

a. Incomplete grades: Incompletes should not be given to allow a student additional time to submit 
work that wasn’t deemed high enough quality for a graduate student or to allow more time to 
complete work that should have been finished due to the fault of the faculty or student. They should 
only be given when: a student who is doing passing work finds it impossible, because of reasons 
beyond her or his control (such as illness), to complete the required work by the end of the term. 
The student must have attended class to within three weeks of the close of the semester or to 
within one week of the close of the summer session. Exceptions to this policy may be granted by the 
University Registrar. You can find the full incomplete grade policy at: 
http://registrar.illinoisstate.edu/faculty_staff/incomplete_form/.  

 
 

https://connect.illinoisstate.edu/portal/grad-coordinator
https://hr.illinoisstate.edu/downloads/PERS938.pdf
https://payroll.illinoisstate.edu/tax-information/withholding/employment/student.shtml
http://registrar.illinoisstate.edu/faculty_staff/incomplete_form/


6. Other: 
a. Consultants: The Council of Graduate Schools consulting team will be on campus October 17 & 18. 

There will be 2 sessions for graduate coordinators to meet and discuss issues with them.   
b. LISTSERV: There is a Graduate Coordinators listserv. If you have a question to pose to other 

coordinators, you can post it in an email message to:  
GRADCOORDINATORS-L@LISTSERV.ILSTU.EDU. 

c. Unionization: On Thursday, October 18, our teaching GA’s will vote on whether or not to unionize. 
The Illinois Department of Labor is handling the election. We will know very quickly if we will be 
entering into contract negotiations.  

d. Catalog changes: The Registrar’s Office has proposed changes to both the Graduate and 
Undergraduate Catalog. These changes include: removing all courses from the catalog and placing 
them within Course Finder, removing policies and replacing them with web links, and turning over 
the Grad Catalog to the Graduate School. If you have any feedback on these proposed changes, 
please let us know.   

e. Dual credit courses: A proposal is being reviewed by the GCC & UCC to eliminate new dual credit 
courses (300 level for graduate credit). New or revised dual credit courses require establishment of 
a 300 level and a separate 400 level course rather than one 300 level dual credit course. Once both 
courses are approved, they are scheduled to be taught in the same room, at the same time, by the 
same instructor, mirroring current practice.  Such an assignment will be equivalent to one section of 
a single course, because the maximum number of students in the class would not increase, the 
number of contact hours would remain the same, and the faculty work load would not increase 
because graduate students in dual credit courses should already be completing the additional 
graduate level work prior to this change. We welcome feedback on this change.  

f. Probation form changes: A new academic probation form will be uploaded for use after the fall 
semester. Any student who has been on probation more than 2 semesters is marked as “subject to 
dismissal” in Campus Solutions. All students who have this designation will be reviewed by the 
Graduate School for a dismissal decision.   
 

 
Discussion:  
1. How important are letters of recommendation? Often seen as a bottleneck; Options: follow up with an 

interview rather than a letter; include only supplemental materials that are in the student’s control; LOR are 
problematic for international students. 

2. Would there be interest in listing a “preferred deadline” and adding open until program is full? Do programs 
close? If so, what if a good applicant applies after the deadline? 

3. Why do students say no to the IR when they must deposit in ProQuest? Is there discussion between the 
student & committee chair on embargo periods prior to creating the ProQuest account? 

4. When using the journal format for a thesis/dissertation is it better to have the student follow the template 
as is or format the article and change the template? 

5. How do we get faculty and students to use the template? 
6. Diversity tuition waivers – Starting in fall 2019 a FAFSA is required as students need to show need to receive 

the waiver. Issues? 


